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Organise:

Once you know what you want to speak about use a Star Organiser to write down
all the subtopics or important points and opinions you want to include in your
speech. Alternatively, complete a KWL chart about all you know already and what
you still need to find out.

Research:

Follow steps 2,3 and 4 of the Research Steps Helper.

Speech Structure:

Introduction: You can introduce yourself and grab your audience's attention
straight away. State your position or topic that you will be speaking about. Keep
this brief.

Make your best point first. Make sure people hear your voice and personality
coming through, not just retelling someone else's words. Do this by summarising
in your own words any information you have researched.

After your first point or paragraph, your speech can flow to the next point or
subtopic or you can expand on your first point. Continue on with your following
points and paragraphs.

When all points are given, summarise your position or what you spoke about,
relate it back to your opening statement.

Give a conclusion that will make your speech memorable to your audience and
thank them for listening.

Here are some further sites with great speech writing tips.

http://www.worksheetworks.com/miscellanea/graphic-organizers/star.html

http://www.worksheetworks.com/miscellanea/graphic-organizers/kwhl.html

http://www.best-speech-topics.com

http://teacher.scholastic.com/writewit/speech/tips.htm
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Proofread and check against these guidelines:

Does it make sense?

Does it flow from beginning to end?

Will your audience know from your introduction what your speech is about?

Does your speech end well/tidily? ie have you addressed the main topic or your
point of view again.

Make it interesting and exciting - Add in extra bits in the right places:

Sound effects (Onomatopoeia) Exciting first sentence/intro, use similes, metaphors,
alliterations, repetition (think Martin Luther King, I have a dream)

Time!

Generally a speech would not need to be longer than 5 minutes maximum. Any
child below Beryl level should aim for 1 minute.
Above this level aim for 1 and a half minutes - 2 minutes. At the highest level a
speech no longer than 5 minutes would be acceptable to speak thoroughly and
convincingly on their chosen topic. If you find your first draft is too long thats ok
just take out the least important information. Generally it is easier to shorten a
speech than to make it longer.

Ask someone to listen to your speech and suggest any improvements.

Memorise - Type up and print out your speech and learn from memory.

Create cue cards with brief dot jots if you want.

Practise, practise, practise:

Stand up to practise.

Drama. Facial expressions, hand gestures voice intonation (but keep it natural!)
Use of a prop? (as long as it is not a distraction from what you are saying) Dress up
in character.

Project your voice to be heard at the back of the room.

Practise making eye contact with your audience.

Remember to breathe and enjoy the experience!

https://youtu.be/3vDWWy4CMhE
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